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	Form Completion Instructions

	1. An electronic form must be completed for each new non-hospital applicant.   Note: For new hospital applicants, the Bulk Registration Form (Form C) must be used to add, revoke, suspend and update any changes.

2. Complete all fields as specified. Mandatory fields are marked with an asterisk (*). If the form is incomplete, it will be returned. 

3. The Local Registration Authority (LRA) must email the completed form to the CCIS Support at CCISHelpDesk@criticall.org.

4. If you have any questions regarding the completion of this form or CCIS registration in general, please contact the CCIS Help Desk at CCISHelpDesk@criticall.org or 1-866-740-3240.

FORM TIPS:  (  The form will open with the pointer in the start position. Begin typing your information.  ( Use the TAB key on your keyboard to move to the next box. You can use SHIFT + TAB to move back.  ( Click your left mouse button to fill in checkboxes.  

	Part 1 – Local Registration Authority Detail

	Legal First Name *

     
	Middle Initial(s)

     
	Legal Last Name *
     

	Role:       


	Business Telephone * (include ext.)

     
	Business Fax  
     
	Business Email 

     

	Part 2 – Change Request Details

	Select only one “Change to Access” check box and indicate the reason.

	Change to Access
	 FORMCHECKBOX 
 Suspend Access   
	 FORMCHECKBOX 
 Reinstate Access 
	 FORMCHECKBOX 
 Revoke Access
	 FORMCHECKBOX 
 New Access

	Reason 
	(specify):        


CCIS User Roles:   Please identify the CCIS role when completing this form.  
Provincial User Role end-users will be able to see the following reports: 
· Provincial level aggregate reports

· LHIN level and Peer group aggregate reports for all LHINs

· Hospital Corporation level aggregate reports

· Hospital site level aggregate reports for all sites

· ICU level results for all sites
· All stated reporting access permissions as Provincial User roles
· Ability to export CCIS Core Data Set with no PHI
LHIN Executive Role end-users will be able to see the following reports: 

· Provincial level aggregate reports 

· LHIN level and Peer group aggregate reports for all LHINs

· Hospital Corporation level aggregate reports for within own LHIN

· Hospital site level aggregate reports for sites within own LHIN

· ICU level results for all sites within own LHIN.
	Part 3 – Provincial Users

	User ID *
	First Name *
	Last Name *
	Email Address *
	Title*

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	

	Part 4 – LHIN Executive Users

	LHIN Executive User (list all LHIN applicants who need to be registered) 



	User ID *
	First Name*
	Last Name*
	Email Address *
	Title*
	LHIN Name*

	1           
	     
	     
	     
	     
	     

	2           
	     
	     
	     
	     
	     

	3           
	     
	     
	     
	     
	     

	4           
	     
	     
	     
	     
	     

	5           
	     
	     
	     
	     
	     

	6           
	     
	     
	     
	     
	     

	7     
	     
	     
	     
	     
	     


Form B: Registration and Status Change for Non-Hospital End-Users


Use this form to register an individual end-user to provide access to CCIS 
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